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Hyde School Parent & 
Student Handbook 

 
elcome to Hyde Leadership and International 
Explorations Magnet School. Hyde is one of five 
schools that is involved in writing a $12 million 
dollar grant.  Our vision with this grant money is to 
bring out the leader in every student as they explore 
the world, their place in the world and how they can 
serve the world.  Once we receive the grant, our 
staff and students will receive development in the 
areas of: 1. Leadership based learning, 2. 
Integration of core curriculum with international 
learning themes, 3. Learning outside of the 
classroom walls throughout the day through 
technology and service projects around the world, 
and 4. Professional development to align the 
curriculum into international focus themes for our 
students.  
The purpose of this handbook is to inform parents 
and students of the more important policies, 
services, and information relating to Hyde School.  
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The Work  

                      
of Wichita Public Schools 

is to empower all students 

with the 21st century skills 

and knowledge necessary 

for success by providing 

a coherent, rigorous, safe and 

nurturing, culturally responsive, 

and inclusive learning community. 

 
 
 
 
CUSTOMER SATISFACTION – IMPROVED STUDENT ACHIEVEMENT 
The Wichita Public Schools does not discriminate on the basis of race, color, national origin, sex, 
handicap/disability, or age. Persons having inquiries may contact the school district’s ADA and section 504 
Coordinator, 201 North Water, Wichita KS, 67202, 316-973-4631. 
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 Hyde Magnet Elementary School 

 

 
 

 

Mission Statement 

The mission of Hyde Magnet is to create and maintain a nurturing environment that ensures every student becomes a 

successful learner.  

 

Students will be exposed to other cultures and ways of life through the use of focused instruction and collaborative 

projects specifically related to geographic locations in our society and around the world.  

 
Vision Statement 

We envision a school where… 

• The environment is a safe, supportive and nurturing place that promotes high achievement for all students. 

• The partnership of professional educators, parents, students and community is highly valued. 

• All students are given the opportunity to reach their fullest potential when given appropriate instruction, 

strategies, and assessments to make them successful learners.  

• All students will become productive citizens in a diverse society with a focus on cultures and international 

studies. 

• All students are exposed to technology and research skills to apply their learning in meaningful context with a 

global perspective. 

 

Values and Beliefs 

We will...  

• Teach for understanding and mastery at all times by frequently assessing the quality of students’ learning. 

• Adjust instruction to meet students' changing needs. 

• Connect with our students as we seek to meet their academic, social, emotional and career needs. 

• Value and respect all individuals as we collaboratively seek to fulfill our mission.  

• Encourage collaborative communication with staff, students, parents, and communities. 

• Integrate diversity and cultural perspectives and understandings across the curriculum starting with ourselves, 

our school, to across the world.
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Admission 
Hyde is a neighborhood magnet school.  Children who live in our attendance area are automatically accepted into our 

program; proof of address is required for all enrollees and can be confirmed by a current utility bill for the residence in 

which the child resides.  If a student moves out of our attendance area during the school year, they may continue 

attending the remainder of the current year based on space available and approval of the school principal, but must 

enroll in their neighborhood school the following year unless they are accepted through the magnet application process. 

 

Entrance Requirements 
Kindergarten 

 Five years of age on or before August 31 

 Kansas Certificate of Immunization (KCI) signed by a medical doctor 

 Birth certificate or other document to show proof of birth date 

 Payment of kindergarten fee 

 

All Students 

 Must live in Hyde attendance area 

 Students who do not live in the Hyde attendance area must apply for admission through the magnet office and 

be approved by that office 

 Payment of textbook rental fees and other fees 

 Up-to-date immunizations 

 

If an address of an enrollee is questionable, the office staff will seek verification.  All students entering Kansas schools 

for the first time must present a Kansas Certificate of Immunization and verification of birth date.  A report from the 

previous school attended is helpful for placement. 

 

Absences 
In order to be successful at learning, effort and attendance must be present.  Therefore, it is very important that students 

be on time and not absent except when it is absolutely necessary.  When a student is unable to attend school, please call 

the office at 973-0650 between 8:00 and 8:45 a.m., and give the student’s name, teacher’s name and reason for being 

absent.  This assures the school that the student is safe.  A written note explaining the absence is helpful to the teacher 

upon the student’s return to school.  If it is determined that a pupil is absent unexcused for three consecutive days, five 

unexcused cumulative days per semester, seven unexcused cumulative days per year, or there has been an excessive 

number of tardies, the principal or designee will contact the parent by phone or letter to discuss the concern.  If the 

attendance continues to be a problem the student will be referred to the Department for Children and Families.  The 

Board of Education has determined that missing any more than 1.5 hours of school at any time during the school day 

constitutes a ‘substantial part of the school day’ and will count as a half-day absence. 

 

Absenteeism can create a genuine hardship for students and is regarded as a serious problem. A student/parent should 

always give notice to the school in order to be excused. Circumstances that are recognized excuses for absence are 

personal or family illnesses, death in the family, religious holiday, or medical appointments that cannot be scheduled 

before or after school. Other circumstances regarding absences such as vacation should be dealt with beforehand 

through the office.   

 

Arrival & Dismissal 
School begins at 9:00. Students should arrive no earlier than 8:50 in order to gain safe access across the street with the 

Safety Patrol.  Students are not supervised until 8:40am.  The first bell rings at 8:50 and students may enter the 

building.  There is a 40-minute lunch/recess break for all students.  School is dismissed at 4:40 p.m.  Students are 

expected to leave the playground promptly and report home or to another designated destination.  The Student Safety 

Patrol will be on duty at  4:40 for approximately ten minutes of supervision at the corner of 1
st
 and Glendale.  Please do 

not wave or call your child across the street without stepping out to help them cross.   The west side of Glendale is used 
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for parent drop off and pick up only.  If you would like to walk your child in or come into the school, please use the 

parking lot or park on the east side of Glendale.  

 

Behavior Expectations 
All students have the right to learn in an orderly environment, free of disruption.  Therefore, each classroom has a 

behavior plan in addition to the overall Hyde Magnet School Behavior Expectations. All behavior expectations are 

taught and modeled in depth at the beginning and throughout the school year.  At Hyde one of our goals is to help 

students develop, apply, and evaluate methods of resolving conflicts.  We stress treating each other with respect and not 

putting our hands on other people with the intent to do harm.  The Hyde staff will work closely with parents to ensure 

that students learn to be responsible citizens and develop strategies for resolving conflicts.  Please note that harassment, 

bullying, physical violence, drugs, or weapons infractions will result in disciplinary action and will be documented in a 

student’s cumulative school record. 

 

SCHOOL-WIDE BEHAVIOR PLAN 
 

CHAMPS 
CHAMPS is a research based approach to managing student behavior in a proactive, positive manner.  The CHAMPS 

approach is based on: structure of classroom and instruction, clear behavioral expectations, observing, and supervising 

responsible behavior decisions, positive interactions, and correcting students calmly and consistently. 

CHAMPS stands for: Conversation (voice levels), Help (how students get help), Activity (what is the objective?), 

Movement (how can students move about), Participation (how and what is expected for students to do during the 

activity), and Success! 

Every classroom teacher has developed their own CHAMPS expectations for different classroom activities that the 

students experience on a daily basis.  

 

DISCIPLINE 
  

When  a student makes a poor choice and displays inappropriate behavior, the following shall occur (in accordance with BOE Policy P1463): 

1. The teacher will take appropriate action such as eye contact, moving closer to the student or verbal warning. 

2. If the behavior continues, the teacher may choose to use several intermediate steps to help students maintain self-discipline.  These may 

include but are not limited to: 

3. If inappropriate behaviors continue to be repeated, the parents will be notified by the teacher and the teacher, parent, and student will work 

together to develop appropriate strategies for improving behaviors.  

4. Because behavior does affect student learning, parents will be notified by the teacher and the teacher, parent, and student will work together 

to develop appropriate strategies for improving behaviors.  

        Behaviors that will result in immediate severe consequences and         

        Will Not be tolerated are: 

 Fighting (BOE Policy P1464) 

 Harassment of a pupil based on race, gender, color, religion, national  (BOE Policy P1119) 

 Sexual harassment of a pupil by another pupil, employee or others (BOE Policy 1116) 

 Battery of staff (BOE Policy P1462) 

 Selling or possession of alcohol or drugs (BOE Policy P1465) 

 Possession of weapons including toy or replicas of weapons (BOE Policy P1466) 

5. Chronic disruption of class and preventing the rest of the class  from learning will not be tolerated.  Disruptive behavior can result in 

suspension. (BOE Policy P5113) 

6. “Each pupil is held responsible for his/her personal actions,  The right to attend Wichita Public Schools carries with it the obligation to 

maintain acceptable behavior.” (BOE Policy P1464) 

7. Copies of additional Board of Education Policies on Pupil Grievance (P1468), Search and Seizure (P1469 and 1470), and Alternative to 

Extended Suspension or Expulsion (P5114) are available to the school office.  In addition, all board policies are found on the district 

website.  

   

When discipline is referred to the building administrator, some flexibility is required in dispensing discipline.  Some students may have 

behavior plans that guide their discipline procedures.  In general, the above guidelines will be followed.   
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Belongings 
Every item a student brings to use at school must be properly identified with both the first and last name clearly 

marked.  Many valuable items are lost and left unclaimed each year because of no identification.  A lost and found 

trunk is maintained at the school.  Lost items will be placed there and stored for a period of time.  Unclaimed items will 

be given to a charitable institution at the end of the first semester and again at the end of the year after appropriate 

announcement and wait time to students and parents. 

 

Breakfast 
Students may enter the multipurpose room for breakfast beginning at 8:30 am each weekday morning that school is in 

session.  Students will state their names and pick up a breakfast to be eaten at a table designated for the purpose by 

cafeteria workers.  When students have completed eating breakfast they are released to line up in the designated line up 

space on the basketball court on the East side of Hyde.  Supervision is available there at 8:45 am for students who 

arrive just before the bell rings at 8:50 am.  Students should not arrive any earlier before school as there is no 

supervision unless children are enrolled and attending latchkey. 

 
Bus Policies 
All students who ride a bus will be presented with a list of district-wide bus behavioral expectations at the beginning of 

the school year.  The rules deal with safety and courtesy.  Please discuss the bus safety rules with your child before the 

start of the school year.  Bus Incident Reports will be sent to parents when students behave inappropriately on the bus.  

Students will be denied the privilege of riding the bus if behavior is detrimental to the safety of others or upon receipt 

of a third reported incident.  Parents who drive cars to school must be aware of and abide by the parking regulations for 

the transportation department. 

 

 

Cancellation of School 
The school district builds days into the calendar that allow for snow days should they become necessary during the 

school year.  Cancellation of school takes place only during circumstances such as extreme weather, equipment failure, 

or public crisis.  The school board and administrators are aware of the hardship that can be caused by an abrupt 

cancellation; school will not be canceled unless a significant safety risk has been created by unusual circumstances.  

Every practical means is used to notify parents of cancellation (TV, radio, Parent Link & newspaper).  973-4259 is the 

number to call if you want to know the status of school closings because of inclement weather.  

 

Change of Address/Telephone 
It is important that every student maintain an up-to-date address and telephone number record in the school office.  It is 

also important that emergency numbers be current in case a parent/guardian cannot be reached if injury or illness 

occurs.  Please notify the school immediately if you have a change of address or telephone number during the school 

year. 

 

Checkout 
Whenever a child leaves school for any reason, including going to lunch, the child needs to be checked out from the 

school office.  We must follow these procedures for accountability and safety of students. 

 

Conferences: Parent-Teacher 
Conferences regarding student progress will be held twice during the school year.  At this time, a portfolio of student 

work and progress will be shared with parents/guardians.  Other conferences may be called at the discretion of the 

teacher, student, or parent/guardians.  Examples of student work are sent home regularly to help families understand 

progress at school.  Teachers may choose to save samples of student work to become part of the student portfolio that 

will be shared at conference time.  Packets or binders will serve as a vehicle for communication between home and 

school. 
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Crisis Plan 
Hyde Elementary School, as with every other school in the district, maintains a crisis plan that details instructions for 

staff to take in the event of an emergency situation.  In addition to our regular fire and tornado drills and expectations, 

the plan includes information on locking down the building in the event of an emergency situation as well as 

evacuation procedures to take students off site to our secondary shelter (Grace Presbyterian Church) should it be 

necessary to evacuate for safety or environmental reasons.  Parents should note that once the occupants of the 

school are in lock-down in the multi-purpose room, the doors cannot be opened for any reason until the drill or 

emergency is concluded.   

 

Daily Schedule  
8:50 a.m. First bell/doors open 
9:00 a.m. Second bell/classes begin 
4:40 p.m. School dismissed 

 

Dress Code 
Parents/guardians are expected to use good judgment in sending students to school properly dressed. It is hoped that 

each student will take pride in being neatly dressed and groomed.  During the winter, students are expected to dress 

warmly as outside recesses are held if weather permits.  Following are the specific dress code regulations enforced at 

Hyde Magnet School: 

 All tops and shirts must cover the shoulders, show no cleavage, have small armholes, and cover the beltline 

when standing. No spaghetti strap, midriff, tank tops, or halter tops are allowed. 

 Pants and shorts must fit and not be baggy, sagging, or worn skin tight. Shorts and skirts should be no shorter 

that fingertip length when arms are hanging loosely at the side.  Undergarments should not be visible. 

 Hats, ball caps, bandanas, and other similar types of head gear are not allowed. Head coverings due to medical 

purposes are acceptable, as are appropriate headbands/scarves for holding back long hair. 

 Clothing is not allowed if it is deemed offensive or inappropriate. 

 Clothing is not allowed if it is associated with gangs.  

 Students should wear appropriate footwear for school, including tennis shoes on days a student has PE.  

“Heelies” are not allowed at school – wheels must be removed and stored during the school day if they are worn 

as tennis shoes.  Flip-flops are not allowed in the playground area with the rubber tire mulch. 

 In general, any clothing item or hairstyle (i.e. Mohawk, brightly dyed hair, etc.) deemed by professional staff as 

disruptive to the learning environment will be subject to correction. 

Students will receive a warning and be loaned an appropriate piece of clothing (or may call home for a replacement) 

when wearing clothing that is inappropriate.  Repeated offenses will result in a visit between the student and parent 

and/or principal; the school principal makes the final decision as to appropriateness of student dress. 

 

Emergency Drills 
Fire drills are conducted every month, and tornado drills are conducted three times a year.  Detailed exit or escape plans 

are discussed and practiced in every classroom.  During the tornado drill each classroom goes to the safe room which is 

the multi-purpose room.  For fire drills each class has an exit route to an outside area safely distanced from the 

building.  Students are moved quickly to these designated areas in a safe, quiet and orderly manner.  In times of such 

emergencies, students will not be dismissed from school unless a parent comes to the building and signs them out 

(except when in a lockdown situation).  When the building is locked down no one will be allowed to enter or exit the 

building. 

 

Field Trips 
Field trips within our city and nearby points of interest are scheduled by classroom teachers throughout the school year.  

These trips are designed to supplement different aspects of the classroom curriculum and introduce students to 

resources within the community.  Parents/guardians will receive notices of field trips in advance of the scheduled trip 

date.  Students must have a parent’s written permission in order to go on a field trip; parents will be notified of the 

planned trip at least five days in advance and must sign a trip waiver in order for students to attend.  All field trips 

require the use of school buses; parents may no longer drive students on trips. 
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Hall Pass 
Every person that comes into our building during the school hours will need to check into the office with Hall Pass. 

Every school in our district is using this new visitor management system. Hall Pass will quickly scan a visitor’s driver’s 

license or government-issued ID and perform an instant screening for sex offenders. Visitors will receive a custom-

printed photo ID badge to wear while they are in school. Hall Pass will also help us better track and recognize the many 

hours that our volunteers contribute to supporting our students each day. Frequent school visitors may also receive a 

key tag with a unique number that allows for quick check-in on future visits, and the tags will work at every district 

school. 

Health Issues 
In case of illness or injury a student will be cared for temporarily by the school nurse (if on duty) or a member of the 

office staff.  School personnel will render first aid treatment only.  Parents will be contacted if emergency medical 

treatment is necessary.  If parents/guardians are not available, the student will be taken to a hospital emergency room.  

Reminder: an emergency telephone number where a parent or relative can be reached and the telephone number of the 

student’s family must be on file at the school. 

 

Homework 
Homework can be very important for review and practice or as an extension of the learning that takes place in school.  

Homework can reinforce classroom learning and provide opportunities for independent study, research, and creative 

thinking.  When a student has homework, families can help by providing a quiet, comfortable environment for the 

student and by seeing that assignments are complete. 

 

Immunization/Vaccinations 
Kansas state law requires that every student who is admitted to the public school must have evidence of a successful 

vaccination for Diphtheria, Tetanus, Pertussis, and Polio.  Also required is a MMR (Measles, Mumps, & Rubella) 

vaccination, Hepatitis B, Varicella (Chickenpox) and a Tuberculin skin test.  Student must have received their most 

recently required shot in order to attend school. 

 

Latchkey (School Age Program) 
USD #259 Latchkey Programs are state licensed day care facilities.  We have certified teachers caring for your children 

and planning activities that are age appropriate and safe.  Please ask for the latchkey handbook which will give you the 

guidelines and policies in regard to hour, payment, and enrollment.  

Latchkey Hours - 7:00-8:50 a.m./4:40-6:00 p.m. Liability insurance is carried by the school district.   Medical care 

due to accidents must be provided by the parents.  Please contact our office if you have more questions regarding 

Latchkey!  
Parents eligible to receive supplement funding must complete the approved applications and forms through the 

respective agency, i.e. SRS, Youthville, etcetera. 

 

Lunch Money 
Lunches are prepared at the School Service Center and are ordered one week in advance.  Please place lunch money in 

an envelope with student’s name, teacher’s name, amount enclosed and purpose of the payment (lunch or milk) written 

on the outside.  Many families find it convenient to pay for 10 lunches or milks at one time.  Lunch slips go out every 

Friday if money is due.  Parents may monitor their children’s’ lunch accounts and make payments online.  We are not 

able to allow students to charge lunches; students who owe money are given emergency lunches and will not be 

allowed to eat a regular hot lunch. 
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Lunch Schedule 
Students have a 40 minute lunch period each day, with 20 minutes in the lunchroom and a 20 minute recess.  Students 

come to the lunchroom in alphabetical order, pick up lunches, and are allowed to talk quietly with their neighbors 

during the first part of the lunch period.  Students are asked to be silent during the last few minutes of the lunch period 

so they can finish eating in a timely fashion. 

 

Make-Up Work 
The school will provide make-up work for excused absences, and students are responsible for seeing that it is 

completed and turned in as soon as possible.  Students or their parents/guardians are responsible for requesting make-

up work upon the student’s return to school.  When dates of an anticipated absence are known, please notify your 

child’s teacher so that planned assignments may be given. 

 

Medication at School 
If a student must bring medication to school, the following requirements must be met: a written request from the 

attending physician must be provided; medication must be in a clearly identified container with the student’s name and 

drug identification; dosage instructions; and notification to the school from the parents concerning the drug’s intent and 

anticipated time span for dosage. Medication must be stored in the office and administered by school personnel only.  

A written record is kept of the dosages given to the student.  No aspirin, cough drops or other non-food items of that 

general nature areto be provided pupils by any school personnel without written authorization from a licensed 

physician, nor may they be kept by a student upon his/her person to take at their discretion.  Medications must be stored 

in the office and administered by school personnel only. 

 

Newsletters 
Several communications from school go to the home by a combination of printed information and electronic messages. 

Notes of interest from teachers, office, PTO and other agencies may be sent to you via student backpacks. Please be 

sure to check your child’s backpack each day for information. The Hyde Beagle, our parent newsletter, is available 

electronically. You can subscribe to have the newsletter sent automatically to your email address by visiting our Hyde 

website http://hyde.usd259.org and opening the newsletter link. Everyone is encouraged to read it for current 

information and notification of future events. 

 

Nurse 
Our school is serviced on a limited basis by a district school nurse—generally 2.5 days per week.  The nurse is also 

assigned to other buildings during the week.  Please contact the nurse if your child has any unusual or contagious health 

conditions.  Precautions must be taken to protect other students, especially if a contagious disease is present. 

 

PTO – Parents Teacher Organization 
The Hyde Magnet Parent Teacher Organization consists of all members of the Hyde community having interest in the 

school and its activities.  The PTO initiates and sponsors a wide variety of programs for the benefit of the students and 

school. The PTO meets monthly on a Tuesday of the month following Site Council every other month which begins at 

6:00 pm in the school library.  The months that Site Council does not meet PTO Meetings will begin at 6: 00 pm. 
 

Parking 

If you are coming to Hyde during school hours, you will start to come in the front doors on Oliver!  This is our new 

secured entry door during school hours.  There will be visitor parking at the front of the parking lot on Oliver.   

When it is arrival or dismissal time, please follow our expectations for picking up students. Please park on the east side 

of Glendale if you have school business or want to come up to the school.  Students are not to get out of cars and walk 

across Glendale.  Please drop your student off on the west side of Glendale.  If we can keep traffic moving more 

students may be safely discharged from their cars.  Please do not use this area to park to sign permission slips, etc. – a 

http://hyde.usd259.org/
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traffic backup occurs. Remember, the few extra minutes it takes to drop students off correctly may save the life of a 

student.  Students should not be dropped off on 1
st
 Street or Oliver.   

 

Personal Electronic Devices 
As our society becomes more and more technologically oriented, such convenient devices are quite often distracting 

and inappropriate for school.  The following is an excerpt from Board of Education Policy 1464 which addresses the 

use of such technologies in school: 

The use of Personal Electronic Devices (PEDs) by pupils during the school day is prohibited. These devices must 

be kept out of sight and powered off during the school day. The school day is defined by each school site.  PEDs 

include, but are not limited to, pagers, cellular phones, MP3 players, and other personal communication devices 

that have the potential to be disruptive to the educational process.  Items intended to look like or simulate such 

devices are also prohibited during the school day.  

Students who violate this policy and the associated regulations shall be deemed to have created a disruption to the 

instructional environment and are subject to appropriate disciplinary actions. 

Students shall be personally and solely responsible for the security of their cellular telephones and other PEDs. The 

Wichita Board of Education shall not assume responsibility or liability for the theft, loss, or damage to a cellular 

phone or other PED, nor does it assume responsibility for the unauthorized use of any device. 

 

Pets 
No pets are allowed at school without permission.  Teachers may give special permission for pets to be brought to 

school as part of a special display or activity.  A potentially dangerous pet should not be sent to school with a student.  

Parents should be responsible for seeing that the pet is carried safely to and from school. 
 

Pictures 
Individual student pictures are usually taken in the fall of the school year. Group pictures usually are taken in the spring 

of the year.  Students are free to buy or refrain from buying either type of picture. Picture taking is a school-sponsored 

activity. 
 

Playground Use 
Students are not to play on the equipment before school or when school is dismissed; they are to report home first.  

Remember, the Hyde playground is not supervised before and after school hours.  The playground is reserved from 

4:40 – 6:00 p.m. for Latchkey. 
 

Recess 
Recesses are held each day. Decisions to have outside recess during cold weather depend upon the temperature and the 

wind chill factor. Students do not go outside if the temperature is below 30 degrees.  Shorter outside recess times may 

be scheduled on very cold days.  Students should always dress for outside recess.  All students will go out on the 

playground unless medical excuses are brought from home.  Students will have supervised free time in the classroom 

on days when bad weather prevents outside recess.   
 

Release of Records 
The school will maintain records on all students.  Information included in their records may not be released without 

consent.  When a student leaves our school, records will be sent to the receiving school upon request of that school.  

Parents can facilitate the transfer of records by signing a release at the base school before leaving. 

 

Report Cards 
Progress reports are issued every nine weeks at the close of the nine week session.  The progress report will be sent 

home with the student. 
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Safety Patrol 
The Hyde Safety Patrol is made up of upper grade students.  They patrol the busy street corner of 1

st
 and Glendale after 

school. The Patrol receives training from the safety patrol monitor.  Their chief function is to help students cross the 

street.  They need the support of all students and adults.  In times of severe weather (stormy or wind chill factor of 15 

degrees or lower) the Safety Patrol will not be on duty. 

 

School Colors and Mascot 
The Hyde School colors are red and white, and the school mascot is a beagle. Beagles are known for their loyalty, good 

humor, patience, and loving ways. Students are encouraged to identify with these symbols as a representation of our 

school pride and spirit and to wear Hyde shirts or red and white on Fridays. 

 

Sexual Harassment 
Sexual harassment is words or behaviors that are sexual in nature and are unwanted and unwelcome.  Sexual 

harassment could be touching or grabbing body parts; being forced to kiss someone or being kissed when you don’t 

want to be; touching or rubbing oneself in front of another; sending or delivering unwanted and unwelcome messages, 

notes or pictures with sexual content; or making sexual gestures, looks, jokes, comments or noises.  Sexual harassment 

is not tolerated in the Wichita Public Schools as stated in BOE Policy 1116. 

 

All students of the Wichita Public School District will participate in a training every year that teaches about sexual 

harassment - what it is; when, how, and to whom sexual harassment should be reported; and what to expect when 

sexual harassment is investigated.  The training will occur within 45 days of school starting and will be coordinated 

through the Title IX Office and facilitated by the staff of each school.  Every student will receive a brochure that 

summarizes the information from the training and the procedure for reporting sexual harassment complaints.  If a 

student is absent or otherwise unable to participate during the scheduled training, alternative training will be provided 

by school personnel within the identified time frame. 

 

If you believe you are a target of sexual harassment report it to a teacher or other adult in the school setting that you 

trust.  The trusted adult will need to tell the necessary people in order for your complaint to be investigated and 

appropriate action taken.  Keep telling until the harassment stops.  If for some reason you are uncomfortable discussing 

the problem with someone at your school or you feel they have not adequately responded to your concerns, report it to 

the Director of Title IX at 973-4616.    

 

All complaints of sexual harassment will be investigated completely and when the complaint is made. All efforts will 

be made to provide confidentiality, to the extent possible, for all persons involved.  Appropriate disciplinary action will 

be taken up to and including expulsion from school.  False complaints will also result in disciplinary action up to and 

including expulsion.  If you have questions or concerns about your training or complaint, contact the Title IX Director 

at 973-4616. 

 

Site Council 
Each school in the state of Kansas has a School Site Council, which functions as an advisory board in the school 

improvement process.  Hyde Site Council is a representative group of Hyde’s families and community.  All council 

meetings are open to the public and anyone showing interest in the council and its activities is encouraged to attend.  

Persons interested in presenting at a council meeting may request to be put on the agenda no later than seven days 

before the meeting date.  Site Council meetings are usually held on a Tuesday every other month at 6:00 p.m. in the 

school library (September, November, January, March & May). 

 

Student Directory 
The PTO will make a student telephone directory available to each student in the fall.  If a family does not wish to have 

their name in the directory, they must indicate their wishes on the directory sign-up form that will be available at 

enrollment. 
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Substitute Teachers 
Occasionally students will be taught by a substitute teacher.  The most common reason for using substitute teachers 

occurs when the regular classroom teacher is ill or someone in the family is ill. Substitutes are also used when teachers 

are on leave for professional training or emergencies. Students are expected to be helpful and courteous to substitute 

teachers.  Misconduct in the classroom will be reported to the office and dealt with quickly. 

 

Tardiness 
Prompt arrival at school is expected of all students.  Late arrivals disrupt class and cause loss of instructional time.  

Any student who arrives at school after 9:00 a.m. or after the lunch bell is considered tardy.  Late arrivals must make 

sure that their lunch plans are known as soon as they arrive at school. 

 

Teacher Request Policy 
Hyde Site Council and parents were involved in developing a policy to address the process of parents requesting 

specific teachers for their children.  The Teacher Request Policy, approved by the Site Council and School Building 

Committee, reads as follows: 

 

Hyde’s Principal and Site Council will employ a highly skilled teaching staff, thereby eliminating any 

reason for parents to request specific teachers. Students will be assigned to classrooms by teachers to 

ensure an equitable distribution of students by race, gender, academic capability, disciplinary 

challenges, and parent participation. Parents will trust Hyde teachers to set balanced classrooms and 

will not request specific teachers. 

 

Telephone 
The office telephone is a business telephone, and is not to be used by students except for emergency purposes.  

Students are not allowed to use the telephone to make personal arrangements such as visiting another student’s home 

after school.  Parents are discouraged from calling a student or teacher to the phone during instructional time.  A 

message will be given to the student or teacher to return your call.  We ask that parents keep daily messages to a 

minimum and only when absolutely necessary. Please make family and transportation plans before school starts each 

day. 

 

Textbooks 
Textbooks and other instructional materials are the property of USD 259, Wichita Public Schools.  They are provided 

for the use of students who are enrolled in district schools and centers with the expectation they will be returned in the 

condition they were issued less reasonable wear and tear.  Students who lose or damage instructional materials will be 

charged the replacement cost of the lost or damaged item(s).  

Toys and Valuables 
Please do not allow your child to bring toys or expensive items to school.  Hyde has an ample supply of playground 

equipment so it is not necessary for students to bring balls, etc.  We are not responsible for valuables that students bring 

to school. 

 

Vandalism 
Since school property is public property, the person causing the damage must pay for vandalism damage.  If a student 

accidentally causes damage, it should be reported by the student to the teacher immediately, so that the damage is not 

misinterpreted as vandalism. 

 

Visitors (Please see Hall Pass)  
Parents/guardians are welcome and are encouraged to visit the school.  We ask your cooperation in allowing 

uninterrupted instructional time. Instruction begins at 9:00 a.m. and continues until 4:40 p.m.; therefore it is not 

appropriate for visitors to “drop in” at the beginning or the end of the school day.  Prior arrangements with a teacher 

and/or the office will help to ensure a more enjoyable and informative visit.  By checking the master schedule in the 
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office prior to visiting, parents can have an idea of what will be occurring in the classroom during the time of visitation.  

All visitors are requested to check in through the office upon arrival and must check in using Hall Pass. Student visitors 

are discouraged strongly due to disruption of instructional time. 

 

Volunteers 
Volunteers are needed, wanted, and greatly appreciated.  You are encouraged to donate time to the school in a variety 

of ways and are always welcome in the building.  The PTO sponsors our volunteer program.  Please see the volunteer 

coordinator or call the office if there are any talents that you would like to share with our students and staff. 

 

Walking Students 
Students who walk to school are to come directly to school, remain on the sidewalk at all times and cross only at 

designated crosswalks.  Safety guideline: walk with a friend and never accept a ride with a stranger.  The School Safety 

Patrol will assist at the busy intersection of 1
st
 and Glendale. 

 

Website Information 
Our school maintains an informational website which can be found at http://hyde.usd259.org. Items of interest, 

calendar of events, additional resources, etc. are featured on the website.  We encourage parents to check the website 

often to stay up to date on things that are going on at Hyde School. 

 

Withdrawal from School 
Please notify the office as soon as you have knowledge that your student is to withdraw from the school so that records 

can be completed and filed for transfer in a timely fashion, and supplies and books can be collected.  
 

 

 

 

 

Welcome to a rewarding and exciting year at Hyde Magnet 

Elementary School as a partner in the education of our students. We 

hope this handbook answers some of your questions about our 

school. We request and appreciate your continued help and support. 

http://hyde.usd259.org/


16 

 
WICHITA PUBLIC SCHOOLS, USD 259 – Rights and Responsibilities for 
Students and Parents/Guardians  
 
The purpose of every school handbook is to help parent/guardians and students in understanding RIGHTS AND 
RESPONSIBILITIES.  
 
When a question or problem arises, the first step in resolving the problem or getting an answer should be where the problem or 
question started, i.e., another student, teacher/staff or building administration.  
 
Parents/Guardians and students have the RIGHT to know of the due process procedures followed by USD 259 if they disagree 
with the interpretation of school policies. Due process is used to provide a quick and orderly method of resolving school-related 
conflicts.  
 
Parents/Guardians and students have the RIGHT to be informed about the compulsory attendance policies. Students have the 
RESPONSIBILITY to arrive at school and attend classes on time on a regular basis. 
  
Parents/Guardians and students have a RIGHT to have access to USD 259 policies and procedures and a RESPONSIBILITY to 
be aware of the district policies and procedures regarding all policies.  
 
Parents/Guardians and students have the RIGHT to be informed about the zero tolerance policies on weapons, drug trafficking 
and battery of staff and the RESPONSIBILITY each year to sign a form indicating awareness of the consequences of violating 
these policies. (Board of Education Policies 1462, 1465 and 1466). 
 
Parents/Guardians and students have the RIGHT to:  

 Be treated with courtesy and respect as individuals  
 Expect a safe, peaceful and secure learning environment (Board of Education Policy 1359)  
 Grieve any alleged violation of their rights by staff member (Board of Education Policy 1468)  
 Be informed of school rules and board of education policies and know the following behaviors are not permitted. (Board 

of Education Policies 1462, 1464, 1465, 1466, 1116, 1119)  
 Fighting in school, on the school bus, school property or any school activity  
 Smoking  
 Actions, words or gestures that show disrespect to staff members or other students  
 Dress or appearance that is in violation of published school rules and board of education policies  
 Profanity and vulgarity  
 Vandalism  
 Loitering in school buildings or on school property  
 Causing a false fire alarm or bomb threat  
 Disrupting regular school activities  
 Arson, setting a fire; fireworks or chemical devices  
 Extortion  
 Possession or use of weapons  
 Possession and/or use of electronic communication devices at school or school activities during the day  
 Selling, possession and/or use of illegal substances  
 Sexual Harassment  
 Harassment based on Race, Color, Religion, Gender, National Origin, or Disability  

 
Parents/Guardians and students have the RESPONSIBILITY at all times to be good citizens and to follow the rules and 
regulations as set for by the school administration and the school district.  
 
Parents/Guardians and students have the RIGHT to know information contained in educational records is confidential. (Board of 
Education Policy 5501) Parents/Guardians and students have a RESPONSIBILITY to not mislead the school regarding name, 
address, date of birth and telephone number.  
 
Parents/Guardians have the RIGHT to know that upon request, the non-custodial parent is entitled to all parental rights to the 
extent such rights are not restricted by a court order. Non-custodial parents have a RESPONSIBILITY to make a yearly request, 
in writing, to the building administration to receive official information regarding their child. (Board of Education Policy 5503)  
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